
 

Top 10 Tips: How to Network with Confidence 
 

1. Do your research before networking events. Review the list of attending individuals and 
organizations and create a target list. 
 

2. Set your networking goals and prepare. Know what organizations do before you approach them. 
Define your objective for each organization you approach, e.g., obtain information regarding a 
specific function or location, promote your brand, or learn basic information to determine future 
potential interest. 

 
3. Brainstorm questions and topics of conversation. For example: What roles is the firm currently 

hiring for? What does the overall hiring process look like? What projects and priorities are they 
focused on for the upcoming year? 

 
4. Introduce yourself with confidence. Even if you’re nervous, greet new people with a firm 

handshake, eye contact, and a smile.  
 

5. Practice your small talk. People use small talk to connect with each other and establish rapport so 
they can build more meaningful relationships in the future. Practice small talk with friends (about 
movies, TV, sports, holidays, the weather, etc.) so you can talk comfortably with networking 
contacts. 

 
6. It’s OK to talk about yourself. Be prepared to share a one-sentence summary of who you are and 

what you do as well as a 30-second summary of your background and career. 
 

7. Know your STAR stories. STAR stories are stories about your career or background that make you 
stand out and highlight your key talents or skills. STAR = Situation, Task, Action, Result.  

 
8. Networking isn’t hierarchical. In addition to reaching out to peers, you are welcome to contact 

more senior members of a company to ask for a casual, brief meeting (e.g. you can propose a 
video chat or quick coffee to learn about their work/industry or to get their advice). Keep your 
request reasonable. 

 
9. Follow up with new contacts to build the relationship. When you meet a new person at an event 

and you would like to continue the relationship, follow up within 2-3 days in a brief phone call or 
email. Remind them of how you met and let them know how much you enjoyed meeting them. This 
is a good chance to make a specific and reasonable request (e.g., for advice, more information, 
etc.) and to follow through on commitments you made (e.g., making an introduction). 

 
10. It’s OK to feel uncomfortable. The more you practice reaching out and building relationships, the 

easier networking will become! 
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